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IHoJi0:xxeHue 00 apxuBe

1. O0uue mos10:xkeHUs

1.1. Hacrosimee Ilonoxkenue pazpaborano Ha ocHoBaHWMU [IpuMepHOTro mosiokeHHst 00 apxXuBe
OpraHu3alliu, YTBEP)KICHHOTO mpukazoM PDenepanbHOro apxuBHoro areHtctBa Ne 42 ot 11
anpens 2018 roxa, B cootBercTBUU ¢ [Iprukazom Munkynbtypsl Poccuu ot 31.03.2015 Ne 526 "O6
VTBEPKACHUM TMPABUJ OpraHU3allud XPAaHEHUs, KOMIUIEKTOBAHHUSA, ydeTa M HCIOJIb30BaHUS
TOKyMEeHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu U APyrux apXUBHBIX JIOKYMEHTOB B
OopraHax TOCYJapCTBEHHOH BIIAaCTH, OpraHaX MECTHOIO CaMOYINpaBICHUS M OpraHu3anusix’,
YcraBoM MyHHIMIANBHOTO  OIOKETHOTO 001eo0pazoBaTeabHOro yupexaeHus «CpemHss
obmeooOpazoBarenbHas mkojga Ne2 um. [epos Coserckoro  Coro3a B.JI.Konsxuna cr.
ApxoHckas» (naee o0ieo0pa3oBarenbHast OpraHU3aIHs).

1.2. Jannoe IlonmokeHwe ompenenseT COCTaB JOKYMEHTOB apxuBa 00I1eo0pa3oBaTeIbHON
OpraHu3alliil W YCJIOBHUA WX XPaHEHUS, YCTAaHABIMBACT 3a/auyd, Ha3HAUeHUE M (QYHKIUHU
HIKOJILHOTO apXHBa, PErIaMEeHTHUPYET IeATeIbHOCTD JIUIAa, OTBETCTBEHHOTO 3a BEJCHHE apXHBa B
OpraHM3aly, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

1.3. B cBoeil nmedarenpbHOCTH apxuB pykoBojctByercs denepanbHbiM 3akoHOM Ne 125-@3 or
22.10.2004 «O6 apxuBHOM nene B Poccuiickoit @enepannn» ¢ nameHeHusiMu Ha 14 wrons 2022
rojfa, HOPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoit ®denepaunu, cydownekra Poccuiickoit
@enepanun B cepe apXUBHOTO JIeiIa U ATONPOU3BOICTBA, JIOKATbHBIMA HOPMAaTHUBHBIMH aKTaMH
0011eo0pa3oBaTeabHON OpraHu3aIuy.

1.4. JTokyMEHTBI OpraHM3aliHU, OCYHIECTBISIOMEH 00pa30BaTENbHYIO NEATEIBHOCTh, UMEIOIINE
UCTOPUYECKOE, KYJIbTYPHOE, HAyYHOE, COIMAIbHOE, YKOHOMUYECKOE M MOJUTUYECKOE 3HAYCHHE,
COCTaBIISIIOT TOCYIApCTBEHHYIO 4YacTh ApxuBHOro ¢onma Poccmiickoit Deneparuu, SBISIFOTCS
COOCTBEHHOCTBIO TOCYIapCTBa U TOJJIEKAT TOCTOSHHOMY XpaHEHHI0 B TOCYAapCTBEHHBIX
apxuBax Poccuiickoii ®enepanun. Jlo mnepemauyM Ha TOCYIApCTBEHHOE XPAaHEHUE JaHHBIC
JIOKYMEHTBI BPEMEHHO XpaHATCS B 00111e00pa30BaTeIbHON OpraHu3aluy.

1.5. B mkone mis XpaHeHUs JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepanuu u
3aKOHYEHHBIX JIEJIONPOU3BOJICTBOM JOKYMEHTOB MPAaKTUYECKOTO Ha3HAYeHMs, UX OTOOpa, ydera,
MCIIOJIb30BaHUs U MOJATOTOBKH K IIepe/jaue Ha TOCYJapCTBEHHOE XpaHEHHE CO3aeTCs apXUB.

1.6. ApxuB co3gaercs Kak CaMOCTOSTENbHOE MOApa3fefieHHe, BO3IJIABIAEMOE JIMIIOM,
OTBETCTBEHHBIM 32 BEJICHHE apXMBa COTJIACHO IIPUKa3y JUPEKTOpa IIKOJIbI.

1.7. Opranuzanus, OCYyLIECTBIAIOIIAs 00pa30BaTEIbHYIO NESATEIbHOCTh, OOECHEeYUBAECT apXHB
HEO0OXOIUMBIM MTOMEIIEHUEM, 000PYJOBAaHUEM U KaJpPaAMHU.

1.8. OoOmeoOpa3oBarenpHas OpraHu3anus OOECIeUYMBAaET COXPAHHOCTh, y4YeT, OTOOp,
YIOPSI0OYCHUE U UCMOJIb30BaHUE JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit dexnepaunu,
oOpa3yromuxcs B ero AesTelbHocTH. O0ecneurnBaeT CBOEBPEMEHHYIO Nlepeiady ATUX JOKYMEHTOB
Ha rOCYJJapCTBEHHOE XPAHEHHUE.

1.9. Bce paboTel, CBs3aHHBIE C MOJATOTOBKOH, TPAHCIIOPTUPOBKOW M TMepefadeil apXHBHBIX
JOKYMEHTOB, IPOU3BOJATCS CHJIAMHU U 3a CUET LIKOJIBI.

1.10. 3a yrpary u mopuy gokymeHTOoB ApxuBHoro ¢honna Poccuiickoit @eneparyn T0IKHOCTHBIE
JMIIa OpraHU3alMy, OCYIIECTBISIONEH 00pa30BaTeIbHYIO AEATEIbHOCTh, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUU C JEHCTBYIOIINM 3aKOHO/IATEIHCTBOM.

1.11. IlIxonbHBIA apxuB paboTaeT COIJacHO IUIaHy, YTBEPXKIAEMOMY JUPEKTOPOM
o0uieo0pa3oBaTeabHON OpraHU3alii, U OTYUTHIBAETCS IIEPE]] HUM B CBOEH pabore.

1.12. KoHTpousb 1eSTeNbHOCTH apXHBa OCYLIECTBISET IUPEKTOP OpraHU3aluy, OCYILECTBISIONICH
00pa3oBaTeNbHYIO JIEATEIBHOCTb.

2. CocTaB 1OKYMEHTOB apXHBa
2.1. B HIKOILHBIA apXUB MOCTYHAOT:
* 3aKOHYCHHBIC JCIOMPOM3BOJACTBOM INKOJBI JOKYMEHTBI ITOCTOSIHHOTO XPaHCHHSI,
oOpa3oBaBIIMeCS B JACITEIBHOCTH CTPYKTYPHBIX TOJpa3AeNCHUH, TOKYMEHTHI




BpeMeHHoro (cBbime 10 7er) cpoka XpaHeHHSA, HEOOXOOUMBIE B MPAKTUYECKON
NesTeNbHOCTH, JOKYMEHTHI 110 KaJpaM 1 00ydJaronuMces;
* JOKYMEHTHl TOCTOSIHHOTO XpaHEHUS H [0 JMYHOMY COCTaBy OpraHU3aIlHii-
IPEIIECTBEHHUKOB,;
* uyHble  (QoHAbl  Beaymux  paOOTHUKOB  OpraHW3alM{,  OCYIIECTBIISIONICH
00pa3oBaTeNbHYIO AEATEIbHOCTD, HOCTYIUBIINE B apXUB,;
*  CIyXeOHbIE U BEIOMCTBEHHbBIE U3/IaHUS,;
* CIPAaBOYHO-IIOMCKOBBIE CpPEJICTBAa K JOKYMEHTaM M Y4Y€THble JOKYMEHTbl ApXuBa
OpraHM3alH, OCYIIECTBIIAIOIIE 00pa30BaTENbHYIO AEATEIbHOCTD.
2.2. Cpoku XpaHEHMs JIOKyMEHTOB B apXHMBE 00pa3oBaTeNbHON OpraHu3allM ONPEIEISIOTCS
COIIACHO CPOKaM, yKa3aHHBIM B YTBEP>KJICHHON HOMEHKIIAType Jell.

3. 3agauyu apxuBa

3.1. OcHOBHBIMM 33/1a4aMH apXHBa SIBISIFOTCS:

3.1.1. OpraHuzanusi XpaHeHHUS TOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH pasneioMm 2
Hactosuiero [lonoxxenus.

3.1.2. KomrmuiekroBaHue apxmBa JIOKYMEHTaMH, OOpa30BaBIIMMHCSI B  JEATEIHLHOCTH
OpraHH3aIy, OCYIIECTBIIAIONIEH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

3.1.3. Vuer, obecriedeHre COXpaHHOCTH, CO3/IaHNE HAYIHO-CIIPABOYHOIO amapara.

3.1.4. Hcnonb3oBaHUs JOKYMEHTOB, HAXOSIIUXCS HA XPaHEHUHU B apXUBE IIKOJIBL.

3.1.5. TloaroroBka m CBOCBpPEMEHHas Iepenada JOKYMEHTOB ApxuBHoOro ¢onma Poccuiickoit
®denepalliiil Ha MOCTOSHHOE XpaHEHUE B TOCYJapPCTBEHHBIN (MyHHUIIMITATBHBIN) apXUB.

3.1.6. MeToauueckoe PyKOBOACTBO M KOHTPOJb 3a (OpMHPOBaHHEM H O(DOPMIICHHUEM JIC] B
JEJONPOU3BOJICTBE IIKOJIBI M CBOEBPEMEHHOH Iepedadeld MX B apXUB 00pa3oBaTENbHOM
OpraHU3alNH.

4. ®yHKIMHU apXUBa
B cooTBeTcTBUM € BO3JI0’KEHHBIMU 33/1a4aMU apXHUB OCYIIECTBIISIET ClIeAYIONHe QYHKIUH:
4.1. Opranusyer npueM JAOKYMEHTOB IOCTOSHHOTO M BpeMeHHbIX (cBbimie 10 5eT) cpokoB
XpaHEeHUs, B TOM YHCJIe 10 KaJpaM U 00ydaromuMcs, 00pa30BaBLIMXCS B 1€ATEIbHOCTH MIKOJIBI,
B COOTBETCTBUU C YTBEPKIACHHBIM IpauKOM.
4.2. OGecrnieunBaeT COXPAHHOCTh M BeJIET Y4eT JAOKYMEHTOB M (POHIOB, HaXOASIIMXCS Ha
XpaHEHUH B apXHBe 00111e00pa3oBaTeIbHON OpraHU3aIiu.
4.3. TlpencraBisieT B rocyAapCTBEHHBIN (MyHUIIMTIATBHBIN) apXUB YYETHBIE CBeICHHS 00 00beMe
U COCTaB€ XpaHSIIMXCA B apXWBE IIKOJbI JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
®denepanuy U IPYTUX apXMBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSAKOM TOCYIapCTBEHHOIO
ydeta JoKkyMeHTOoB ApxuBHoro gonna Poccuiickoit @enepanuu.
4.4. CucremMaTH3upyeT U pa3MellaeT JOKYMEHTbI, IMOCTYNAIIUe Ha XpaHEHHWE B MIKOJbHBIN
apXuB, 00pa30BaBIINECS B XOJ€ OCYIIECTBICHUS AESITEIIbHOCTH OPraHU3allMH, OCYIIECTBISAIONIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.
4.5. PazpabarbiBaeT rpaduku MpeICTaBICHUS ONKMCEN Ha paCCMOTPEHHE SKCIEPTHO-TIPOBEPOUHOMN
KOMHCCUHU M Tepefauu JTOKyMeHTOB ApxuBHoOro ¢onga P® Ha XxpaHeHHe B rocynapCTBEHHBIN
(MyHULIMTTAJIbHBIN) apXUB.
4.6. Ocy1iecTBaAsSET MOATOTOBKY U MPEJCTABIISET:
* Ha pacCMOTPEHHE U COTJIaCOBAHHWE OHKCIEPTHON KOMHUCCHUU WIKOJBI OMHCH JIeJ
MOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (cBbimie 10 eT) cpokoB XpaHEHUs, B TOM YHCIIE
[0 KaJpaM U 00ydarouiuMcsl, a TaK)Ke akThl O BBIIEJIECHUN K YHUUTOXEHHUIO apXUBHBIX
JOKYMEHTOB, HE€ TOJUIekKAIlUX XPaHEHHIO0, aKThl 00 yTpaTe IOKYMEHTOB, aKTBl O
HEHCIIPAaBUMBbIX MOBPEXACHUSIX ApXUBHBIX JTOKYMEHTOB;
* Ha YTBEPXKJIECHHME DKCIEPTHO-IIPOBEPOYHOM KOMHMCCHUHM YIOJIHOMOYEHHOTO OpraHa
WCTIOJHUTENILHOM BiIacTH cyOnekTa Poccuiickoit deneparuu B chepe apXUBHOTO Jeia
(nanee - DIIK apXMBHOTO yupeKIeHHs) OMUCH JIE]I TOCTOSHHOTO XPAHEHUS;




» Ha cornacoBanue JIIK apxuBHOro yupexnenus cyobekta Poccuiickoit deneparun
(MyHULIIMIAIBHOTO ~ apXHBa), B Cly4ae HaJEJeHHUs €ro COOTBETCTBYIOLIUMU
IIOJIHOMOYMSIMH, OIUCH JI€N 110 TUYHOMY COCTaBY;

* Ha corinacoBanue DIIK apxuBHOro yupexuaeHusi cyobekra Poccuiickoii ®Denepanun
(MyHUIMOAIBHOIO  apXHWBa), B Cly4ae HaJAEJIEHUs €ro COOTBETCTBYIOLIUMU
MTOJIHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX IMOBPEKIACHUIX
apXHUBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJICHHE JUPEKTOPY IIKOJbl OMHUCH JI€Jl TOCTOSHHOIO XPAaHEHUs, OMUCHU
BpeMeHHbIX (cBhIlIe 10 J€T) CPOKOB XpaHEHHUs, B TOM YKCJIE OMMCH e MO0 Kaapam U
oOy4JaromumMcsi, akThl O BBIJCICHUU K YHHUYTOXKEHHUIO apXUBHBIX JOKYMEHTOB, HE
MOMJISKAINX XPAaHEHHWI0, aKThl 00 yTpare AOKYMEHTOB, aKThl O HEHCIPABHMBIX
MOBPEXKICHUSIX apXUBHBIX JOKYMEHTOB, yTBep KJeHHbIe (cornacoBanHble) DIIK wmnu
roCyJapCTBEHHBIM apXHBOM cyObekTa Poccuiickoit ®denepanuu (MyHHIIMIAIbLHBIM
apXMBOM) B CJIy4yae HaJeJICHUs €r0 COOTBETCTBYIOIIMMU MTOJTHOMOYHSIMHU.

4.7. Opranm3yer mnepenady JgoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoii deneparuu Ha
MOCTOSIHHOE XPaHEHHE B TOCYJapCTBEHHBIN (MYHULIUIIATBHBIN) apXUB.

4.8. Opranu3yeT U MPOBOJUT SKCIEPTH3Y IICHHOCTH JOKYMEHTOB BpeMEHHBIX (CBbImIe 10 jeT)
CPOKOB XpaHEHHUsI, HAXOASAIINXCA Ha XPAHEHUU B apXMBE IKOJbI B LEIAX 0TOOpa JOKYMEHTOB
JUIS BKJTIOYEHHUST B coctaB ApxuBHOro ¢onma Poccuiickoii denepanuu, a Takke BBISIBICHHUS
JIOKYMEHTOB, HE NOJICKAIUX JaJbHEUILIEMY XPaHEHHUIO.

4.9. VYyacteyer B paboTe OKCHEPTHOW KOMHCCHM OpPTraHU3ALMWH, OCYIIECTBIISIONICH
00pa30BaTeNbHYIO 1EITEIbHOCTD.

4.10. ITpoBOAUT MEPONPHUATHS 1O OOECIICUYCHUIO COXPAHHOCTH JOKYMEHTOB, HaXOASIIUXCS Ha
XpaHEHUH B apXWBE OPraHU3alliH, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO ACSITENbHOCTD.

4.11. Opranusyer WHGOOPMHUPOBAHHE ATMUHUCTPAIMU M PAOOTHUKOB IIKOJBI O COCTaBe M
CoepKaHUU JOKYMEHTOB apXuBa OpraHU3alluM, OCYIIECTBISONIEH  00pa3oBaTeNbHYIO
JeSITEIIbHOCTD.

4.12. lndopmupyet nojab30BaTeeii o BOnpocaM MECTOHAX0XK/ICHUS apXUBHBIX JOKYMEHTOB.
4.13. OpraHusyeT BbI1ady JTOKYMEHTOB W JeN JUJIsl pabOThl B YYHTEIHCKOW WIJIM BO BPEMEHHOE
MI0JIb30BaHUE.

4.14. VicnonHseT 3ampoChl OpraHM3alliid W 3asBJICHHUS TPakJaaH 00 YCTAaHOBJICHHH TPYIOBOTO
CTaXka U JPYruM BOIPOCAM COLMAIbHO-IPABOBOrO XapaKTepPa, B YCTAHOBIEHHOM MOPSIKE BBIJIAET
KOIMUU TOKYMEHTOB M apXWBHBIE CITPaBKH.

4.15. Benet y4eT UCIONb30BaHUS JOKYMEHTOB apXHBa 00pa3oBaTeNbHON OpraHu3alluu.

4.16. CoznmaeT GoH/ MOTH30BAHUS apXHBa IIKOJIBI M OPraHU3YET €ro NCIOJIb30BaHUE.

4.17. OcymecTBaseT BeICHHE CIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM HIKOJBHOTO
apxuBa. Co3JlaeT, MOMOJIHIET U COBEPILIEHCTBYET HAyYHO-CIIPABOYHBIN anmapaTr K XpaHsIuMcs B
apXMBe JIeJlaM U JOKYMEHTaM.

4.18. YdacTByeT B pa3pabOTKe MOKYMEHTOB OpraHH3alMH, OCYIIECTBIISIONEH 00pa3oBaTeIbHYIO
JEATENBHOCTD, 110 BOIIPOCAM apXMBHOTO JI€JIa U AEJIONPOU3BOICTBA.

4.19. Oxa3bIBaeT METOAMYCCKYIO TTOMOIIb:

* ciuyxOe JeJIoNnpoM3BOJCTBA IIKOJBI B  COCTABIEHMH HOMEHKJIATYpbl  Jel,
¢dbopmupoBaHUd U O(QOPMIIEHUH J€JI, KOHTPOJIUPYET MPaBUIBLHOCTh (POPMHUpPOBAHUS U
oopmieHus Aen B 1IONPOU3BOJICTBE;

* CTPYKTYPHBIM MOJpa3JeleHusIM U pabOTHUKAM LIKOJbl B MOJATOTOBKE JOKYMEHTOB K
nepesaye B apXyUB OpraHU3alyi, OCYIIECTBISIONEH 00pa3oBaTeIbHYIO 1E€ATEIbHOCTb.

4.20. YyacTByeT B MNPOBEIACHWW MEPOIPHITHN IO TMOBBIIICHUIO KBaTH(UKAUK PabOTHUKOB
apxuBa U CIIY>KOBI IeJIONPOU3BOJICTBA 00pa30BaTENbHOIN OpraHU3aluy.

5. IIpaBa apxuBa
s 8binonHen s 60310HCEHHBIX 3a0aY U QYHKYULL TUYO, OMEEMCMBEEHHOE 3a apXue, umeen npago:.
5.1. IlpencraBisTh  OUPEKTOPY  OpPraHMU3allMM,  OCYIIECTBIAIONIEH  00pa3oBaTENbHYIO



JNeATEeIbHOCTh,  NPEMJIOKEHUS] 1O  COBEPIICHCTBOBAHHMIO  OPTraHU3alMM  XPAaHEHUS,
KOMILJIEKTOBAHHUSI, YU€Ta U UCIOIb30BAHUS APXUBHBIX JOKYMEHTOB B apXUBE LIKOJIBI.

5.2. KoHTponupoBaTh BBHIMOJTHCHHE YCTAHOBICHHBIX TMpaBWi pPabOTBl € JIOKYMEHTaMH B
CTPYKTYpHBIX  TMOJApA3JeJICHUsAX  OpraHM3allH,  OCYUIeCTBIsOMEH  00pa3oBaTelbHYIO
JIeATEIbHOCTD.

5.3. 3BampammuBaTh OT CTPYKTYpPHBIX THOJpa3fefieHuii U paOOTHUKOB IIKOJIbI CBEICHUS,
HEOOXOUMBIC Ui paOOThI apXHBa, C YIETOM OOECIICUCHUS BBHITIOJHEHHS BCEX BO3JIOKEHHBIX Ha
apxuB 3aJ1a4 U QYyHKIUH.

5.4. JlaBaTh pa3bsICHEHUS M PEKOMEHJAIMH 10 BOIPOCAM, BXOJSIIUM B KOMIIETCHIIUIO apXHBa
OpraHH3aIiy, OCYIIECTBIIAIONIEH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

5.5. HudopmupoBaTh CTPYKTYpPHBIC MOJPA3/CICHUS IIKOJBI O HEOOXOAMMOCTH Ieperadn
JIOKYMEHTOB B apXUB B COOTBETCTBHUH C YTBEPKJICHHBIM I'pauKom.

5.6. IlpuauMare yd4acTHe B 3acENaHUAX OSKCIEPTHOH KOMHCCHH o0O0IIeo0pa3oBaTeIbHON
OpraHu3alllMi, a TaKKe B OSKCHEPTHO-NPOBEPOUYHOW KOMHCCHUHU YIOJHOMOUYEHHOIO OpraHa
WCIIOJIHUTEIILHOU BiacTH cyobekTa Poccuiickoit @enepanuu B cepe apXuBHOTO Jeia.

6. OTBETCTBEHHOCTH 32 (PYHKIIMOHUPOBAHME APXHUBA
6.1. HaznaueHHOe NPUKA30M JIUPEKTOPA LIKOJIbI JIIIO0, OTBETCTBEHHOE 32 BEJCHUE apXHBa, HECET
IEPCOHAJIBHYIO OTBETCTBEHHOCTH 34!

* BBIIOJIHEHUE BO3JIOKEHHBIX HA AapxuB 337ad M (QYHKUMH B COOTBETCTBUU C
JENCTBYIOIUM 3aKOHOAaTenbcTBOM Pocculickont @enepanuy;

* OpraHu3anui paboThl apXWBa, CBOEBPEMEHHOE U KBAJTU(HUIHMPOBAHHOE BBINOJIHEHHUE
IIPUKA30B, PACHOPSIKECHUHM, MOPYYEHUH BBINIECTOSIIETO PYKOBOACTBA, JCUCTBYIOIIMX
HOPMAaTHBHO-TIPABOBBIX aKTOB IO CBOEMY IPOQUIIIO JEeSATEIbHOCTH;

* panuoHaibHOE H A(PPEKTHBHOE WCIOJIH30BAHNE MATEPUANBHBIX, (UHAHCOBBIX W
KaJIpOBBIX PECYPCOB;

*  COCTOSIHHE TPYAOBOW M HCIIOJIHUTEIBCKOM JUCUUILUIMHBI B apXUBE, BBIIIOJIHEHUE CBOUX
(YHKIIMOHATIBHBIX 00S3aHHOCTEHH;

* cOOJIOJIeHNE NpPaBUJ BHYTPEHHEIrO pacropsijika, CAHUTAPHO-IPOTUBOSIHUIEMUYECKOTO
pekuMa, MPOTHUBOIIOKAPHOM 6€301MacCHOCTH U TEXHUKHU 0€30MacHOCTH;

* BEJCHUE JOKYMEHTAIlUH, IPELYCMOTPEHHONW EHCTBYIOIMMH HOPMAaTHBHO-TIPABOBBIMU
JNOKYMEHTaMU;

* MPEIOCTaBICHUE B YCTAHOBJICHHOM IIOPSAKE JOCTOBEPHOM CTaTHCTHYECKOW W MHOU
uH(OpMaINU O JAESITEIbHOCTH apXHBa;

* TOTOBHOCTH apXHBa K pabOTE B YCIOBUAX YPE3BbIYAWHBIX CUTYALIUH.

6.2. OTBeTCTBEHHBIEC 3a BEJCHHE JEIONPOU3BOCTBA, MOATOTOBKY U MPEACTaBICHUE IOKYMEHTOB
Ha XpaHEHWE B apXWB, HA3HAYAIOTCAd JUPEKTOPOM OPraHM3all{, OCYLIECTBISAIOIIEH
00pa30BaTeNbHYIO AESATEIbHOCTD.
6.3. KoHTponb AeATeNbHOCTH apXHBa OCYHIECTBISET TUPEKTOP OPTaHU3aIlNH, OCYIIECTBIISIONMIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

7. KomnekToBaHue apxuBa

7.1. TloaroToBka JOKYMEHTOB K Tepenade B apXuB 0Opa30BaTEIHbHOW OpraHU3AIMU BKJIIOYAET
OKCIIEPTU3Y HAYYHOW WM MPAKTUYECKOW IEHHOCTH JTOKYMEHTOB, OQOpPMIICHHE JENI, COCTaBICHUE
OITHCH.

7.2. DxcnepTr3a HEHHOCTH JOKYMEHTOB.

7.2.1. Dxcnepmusza yenHocmu OOKYMeHmMO8 — ONPEISICHUE IICHHOCTH JOKYMEHTOB C IICNIBIO
0TOOpa UX HAa XpPaHEHUE U YCTAaHOBJICHHE CPOKOB XpaHEHHsI. DKCIEPTU3Y IIEHHOCTH JOKYMEHTOB B
00pa3zoBaTeNbHON OpraHU3aIMK OCYIIECTBIISIET MOCTOSTHHO JACHCTBYIOIIAs SKCIIEPTHAS KOMUCCHS.
7.2.2. Dxcnepmuas komuccusi Ha3HAYAETCs MTPUKA30M JIUPEKTOpa IIKOJbL. B coctaB DKcnepTHOM
KOMHCCHH BKJTFOYAIOT HE MEHEEe TPEX COTPYIHUKOB, B TOM YHCIIE B 0053aTETLHOM MOPSIKE JIUIIO,
OTBETCTBEHHOE 32 BEJEHUE apXuBa WIKOJbI, M JUPEKTOP MYHHUIUIAIHLHOTO apxuBa (IO



coryiacoBanuio). CekperapeM DKCIEPTHOM KOMHMCCHMU Ha3HA4alOT CeKpeTapsi oOpa3zoBaTeinbHOM
OpraHu3aiuy. JKCIepTHas KOMHUCCHS Ha 3aCeJaHUSX PacCMaTpHUBAET: HOMEHKIIATYPY JeJ IIKOJbI,
OIIMCH JIEJ TIOCTOSTHHOTO XPaHEHHsI U 110 JIMYHOMY COCTaBY, aKThl Ha JJOKYMEHTBI, BBIZCTISIEMbIE K
YHUUYTOXKEHUIO.

7.3. Odopmiienue nen

7.3.1. Jlena mOCTOSHHOTO XpaHEHWs MOAIIMBAIOTCA B TBEPIAYIO OOJIOKKY CYpPOBBIMH HUTKaMHU.
JIucTel HyMEpYyIOTCS B IPAaBOM BEpXHEM YINIy MPOCTBHIM KapaHjpamom. KoaudecTBO JIMCTOB B
KaKIOM Jiesie He JO/DKHO mpeBblmath 250. B koHIe Aena Ha OTAEIBHOM JIMCTE COCTaBISIETCS
3aBepHUTEIbHAS HAAIHUCH.

7.3.2. Ha 00yi0XKe A€ TOCTOSHHOTO XPaHCHHsI JOJDKHBI OBITh IPOCTABIICHBI CIEAYIOIINE
PEKBU3UTHI:  TOJHOE  HAWUMEHOBAaHUE  BBIIIECTOSAIICH  OpraHU3allil,  HaWMEHOBaHHE
o0pa3oBaTeNbHOI OpraHu3aluu, HoMep (MHIEKC) Jeja MO0 HOMEHKJIAType, 3arojioBOK ena,
KOJINYECTBO JIMCTOB, CPOK XPAHEHUSI MM OTMETKA «XPaHUTh IMOCTOSHHO», HOMEP (OH[a, OIHCH,
nena.

7.3.3. Ilo oKOHYaHUU AETONPOU3BOACTBEHHOIO rojia B 0(pOpMIICHHbBIE 00JI0KKHU JIEN TOCTOSTHHOTO
XpaHEHUsT BHOCATCA  HEOOXOJMMBbIE  yTOYHEHHWS: B  3arojiOBKA  JIed,  COJEpIKaIIux
pacropsauTenbHble JOKYMEHTHI (TIPUKa3bl, IPOTOKOJBI), BHOCATCS HOMEpa; €CIUd JelNo C
MEPENUCKON COCTOUT U3 HECKOJIBKUX TOMOB, B KaXK/I0M TOME YKa3bIBA€TCSl KOPPECTIOHEHT, aBTOP,
TEPPUTOpUs, APYTHe JaHHBIE. B KaxIoM ToMe yKa3bIBaeTcs jaaTta (4YHCio, MECAll, ToJ1) Hadaia u
OKOHYAHUS JaHHOTO ToMa. TOYHBIE AAThl MPOCTABISAIOTCA HA OOJIOKKAX JUIsi OBICTPOrO MOMCKA
JOKYMEHTOB B TIOCIEIYIOUIEM; M3 3aBEPUTEIHHOM HAANMHMCH Ha OOJOXKKY Jeja BBIHOCHTCS
KOJIMUECTBO JIUCTOB B JIEJIE.

7.3.4. Hagmucu Ha O0OJOXKKAX [ IOCTOSHHOTO U JOJTOBPEMEHHOTO XPAaHEHUS CICIyeT
MIPOU3BOIUTH YETKO, CBETOCTOMKUMHU YEPHUIIAMH.

7.3.5. Jlns ydera KOJIMYECTBA JIUCTOB B Jiel€ M (PUKCAMUM OCOOCHHOCTEH HMX HyMepalud Ha
OTJIEIIbHOM JIUCTE COCTaBISETCS 3aBEPUTEIbHAS HAIIIUCh.

7.3.6. B 3aBepuTeNbHON HAANKCH YKA3bIBAECTCS KOJIUYECTBO JIUCTOB (IM(pamMu W MPOIMKUCHIO) B
nene. 3aBepuTeibHas HAAMKHCH MOJIMUCHIBAETCS COCTABUTENEM C YKa3aHHEM €ro JOKHOCTH U
JIaThbl COCTABJICHUSI.

7.3.7. BHyTpeHHSS ONMCh COCTaBIsIETCs K JejaM IMOCTOSHHOTO U JIoJroBpeMeHHoro (cBaimre 10
JIeT) cpoKa XpaHeHHs, CPOPMUPOBAHHBIM 110 PA3HOBHIHOCTSM JTOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HE PacKpbIBalOT KOHKPETHOE COJIEpKaHUE TOKYMEHTOB (0c000 LIEHHbIE, TUYHBIE JIeNa U JIp.).

7.4. Onucanue JOKYMEHTOB MOCTOSIHHOTO CPOKA XPaHEHHS.

7.4.1. OnucH COCTaBIAIOTCA pa3/elNbHO Ha Jeja IOCTOSHHOIO XpaHEHUs 10 OCHOBHOM
JeSTeIbHOCTH U Ha JIeJia 110 JINYHOMY COCTaBYy.

7.4.2. Onucu coCTaBISIOTCS I€TONPOU3BOIUTEIIEM.

7.4.3. Onuch BeeTCs B €IMHON BAJIOBOM HyMEpalluM B TEUEHHUE HECKOJIBKUX JIET.

7.4.4. Ha nena ¢ UCTEKIIMM CPOKOM XPaHEHHUs COCTABIISAETCS aKT 00 YHUUTOKEHHH.

7.4.5. Ilo oxOHUaHMHM JENONMPOU3BOACTBEHHOIO TroJla B 0Opa3oBaTeNbHOM OpraHu3aluu
HPOU3BOUTCS OTOOP TOKYMEHTOB IOCTOSIHHOI'O CPOKa XpaHEHMs JJI BKJIIOUYEHUS UX B OIHUCH.
Onuce COCTOMT M3 TOJOBBIX pa3JesioB, BHYTPU Tofa Jejla paclojiaraloTcsi MO CTENeHH
3HAYMMOCTH C YYe€TOM HOMHHAJIBHOTO MpHUHLUIA (B COOTBETCTBHM C HOMEHKJIATYpOM
0011eo00pa3oBaTeIbHON OpraHU3aIiN).

7.4.6. Onmucu COCTaBIAIOTCS pAa3/leNbHO Ha Jeja IOCTOSHHOTO XpaHEHUs 10 OCHOBHOM
NeSTENIbHOCTH U Ha JIeJia 110 JINYHOMY COCTaBYy.

7.4.7. OnMcH COCTaBIISAIOTCS CEKPETAPEM.

7.5. Jlena BpeMEHHOTO XpaHeHUs 0(hOPMIISFOTCS YITPOIIIEHHO: OHU HE TIO/IIINBAIOTCS, TUCTHI B HAX
HE HYMEpYIOTCS, YTOUHEHHE Ha 00JI0KKaX He MPOU3BOAUTCS, OMMCH Ha Jiella He COCTaBISIOTCS,
yueT BeeTcs 110 HOMEHKJIAType Jel.

8. Ycii0BUS XpaHeHHUsI IOKYMEHTOB apXnBa
8.1. JlokyMeHTBI apXH1Ba XpaHATCS B apXUBOXpaHUIUIIE 00111e00pa30oBaTeNbHOIN OpraHu3aluy.



8.2. He nomyckaeTcs pa3MelieHie apXuBa B MOABAIBHBIX U YePAAYHBIX TTOMEIICHHSIX IITKOJBI.
8.3. ApXWBOXpaHWIHUIIE JODKHO OBITH yIaJe€HO OT JIa0OPaTOPHBIX, MPOM3BOJICTBEHHBIX, OBITOBBIX
MOMEIIEHUI U HE UMETh OOIIMX C HUMU BEHTUJISIIITUOHHBIX KaHAIOB. APXUBOXPAHUIIUIIE OTICIISICTCS
OT COCEJIHHUX IOMEIEHUN HECropaeMbIMH CTEHAMH M MEPEKPBITUAMHU C MpeiesiaMyu OTHECTOMKOCTH
HE MCHEe JIBYX 4YacoB. B apXWBOXpaHHUIUIIE HE IOMYCKAeTCs MPOKIaaKa TPYO BOJOCHAOKEHHS W
KaHaJU3aluu, TEXHOJOTHYECKHUE UIH ObITOBBIE BHIBOJBI BOJIBI.
8.4. ApXMBOXpaHWIHILE JIOJDKHO HWMETh €CTECTBEHHYI) WM WCKYCCTBEHHYIO BEHTHIIALIUIO,
o0ecnevynBaroIIyI0 PEHUPKYISIIHIO BO3AYyXa, CTAOUIBHOCTD TEMIIEPATYPHO-BIAKHOCTHOTO PEKUMA.
8.5. Bce mocrynaromme B apxuB 00pa30oBaTENbHON OpraHu3alvyd JAOKYMEHTBI Pa3MEIIAloTCs B
ApXMBOXpPAHWIMIAX Ha CTAl[MOHAPHBIX W/WIK TMEPEeIBIKHBIX METAIMYECKUX CTeJJIaXax, B
METATMYECKHX IKadaxX Wik KOHTEHHEpax.
8.6. Cremnaxu JOJKHBI OBITh YCTAHOBJICHBI NIEPIICHIUKYIIAPHO CTEHAM C OKOHHBIMHU IPOEMaMH, a B
MOMEIIEHUU 0€3 OKOH - ¢ y4eTOM OCOOEHHOCTEW MoMmelieHus u obopymoBanusi. He momyckaercs
pa3MelIeHNe CTeJIaKel BIUIOTHYIO K HApY>KHBIM CTEHaM 3/1aHUS U K UICTOYHHKAM TerLa.
8.7. PaccraHoBka creiaked M mKadoOB OCYIIECTBISCTCS B COOTBETCTBUU CO CIEAYIOIIUMU
TpeOOBAHUSIMU:

*  paccTOsSIHUE MEXKIY psAIaMu cTeuiake (TJaBHBIN poxoxd) — He MeHee 120 cwm;

* paccrosiHue (MPoX0oJ) MEXy CTeaxaMu — He MeHee 75 cMm;

*  paccTosHUE MEXIYy HapyKHOH CTEHOW 3[IaHUS U CTEUIaXKaMH, apaUIeTbHBIMHA CTCHE — HE

MeHee 75 cMm;
*  paccTOsHUE MEX]y CTEHOUW M TOPIIOM CTelIaxa Wiy 1mkada (00xox) — He MeHee 45 cM;
* paccTosiHUE MEX]y IMOJOM W HUXKHEH monkoi cremnaxa (mkada) — He meHee 15 cm, B
IIOKOJIBHBIX dTaxkax — He MeHee 30 cMm.
8.8. IlpoTruBomokapHbIi peXUM B 3JaHHUIX, TJ€ pa3MeIIaeTcs apXuB IIKOJIb, U B
ApPXUBOXPAHWIHIIAX YCTAaHABIMBACTCS B COOTBETCTBUU ¢ [IpaBUiIaMu IPOTUBOIIOKAPHOTO PEKUMA B
Poccutickoit ®eneparuu ot 16 centsops 2020 romga Nel1479.
8.9. ApxuBHBIC JOKYMCHTHI CIIEJIyeT XpPaHUTh B TEMHOTE.
8.10. 3amuTa TOKYMEHTOB OT JACHCTBUS CBETa 00ECIIEYNBACTCS XPaHEHUEM JTOKYMEHTOB B KOpOOKax,
Mankax | repervieTax, B mKadax Wik Ha CTeJIaKax 3aKPhITOTO THIIA.
8.11. YpoBeHb HCKYCCTBEHHOTO OCBEIIEHHUSI B KHUTOXPAaHUJIMIIAX JOJDKEH COCTaBIsATh He MeHee 100
JIIOKC.
8.12. B apxuBOXpaHWIHIIE JJid XPAaHEHHs JJOKYMEHTOB YCTAaHABIMBAIOTCS CIEAYIONIUE MapaMeTphl
TEMIEPATYPHO-BIAXKHOCTHOTO PEXKUMA:
* JUIA XpaHEeHHUs JOKYMEHTOB Ha OyMa)kHOM HocuTelne — temneparypa 17-19°C, otHocuTenbHas
BJIAXKHOCTH Bo3ayxa — 50-55%.

8.13. Ilomemenuss apxuBa 0Opa30BATENbHOW OPTraHU3AlMU JOJDKHBI COAEpPXKAThCsl B YUCTOTE, B
YCIIOBUSX, HCKITFOYAIOITIX BO3MOYKHOCTH ITOSIBIICHUS TUISCEHU, HACEKOMBIX, TTHLITH.

9. 3ak/II0unTEIbHbIE MOJI0KEHUS

9.1. Hacrosimee Ilonoxenue sBiseTCs JOKAIbHBIM HOPMATHBHBIM aKTOM, NPUHUMAETCS Ha
O6meM coOpanuy pabOTHUKOB HIKOJIBI U yTBepXkAaeTcs (100 BBOJIUTCS B ACHCTBHE) MPUKA30M
JTUPEKTOpa OpraHu3allii, OCYIIECTBISIIONICH 00pa30BaTENbHYIO ACSITEIbHOCTD.

9.2. Bce m3MeHeHHsI W JIOTIOJIHEHHs, BHOCHMBIE B Hacrosimee [lomokeHue, oGopMISIFOTCS B
NUCbMEHHOW (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATETLCTBOM Poccuiickoit
denepanuu.

9.3. Tlomoxenue 00 apxuBe 00OmE00pa30oBaTENbHON OpraHuW3allid MPUHUMAETCS Ha
HeolpeaeneHHbld cpoK. M3meHnenns u nononHeHus K [lojI0keHWI0 NpUHUMAKOTCA B MOPSIKE,
npexycMmoTpeHHoM 11.9.1. Hactosmiero [lomoxeHus.

9.4. Tlocne npunsatus [lonoxeHus (WM W3MEHEHWH W JOMOJHEHWUH OTACIBHBIX IYHKTOB H
pa3zieJIoB) B HOBOW peAaKLUU NMPEAbIIYyIlas peaakiiis aBTOMaTUHYECKH YyTPAUYMBAET CUITY.



C NoKaNbHEIM aKTOM O3HAKOMJIEHBI:

[MTenaroruyeckuif KOJUIEKTHB IIKOJIBI:

OUO POCTIHCH p
1. Kpyroronosa Omus Bacunbesua A { 277703
2. Bapbaneu Anna AsatonserHa W 4 ,///
3. Kysnenopa Anna AnexcanpoBHa A4
4. Abanbmazosa Enena Bukroposa //ﬂ/ ' 7
5. Barsiposa 3apuna Mapkosna & ”D oy
6. Beneenko 'anmnna Anekcanapossa (7~ V!
7. Bonaaps JInms Muxaitiosra 7 A
8. Bnacosen Mpuna Hukonaessa V-2 o
9. I'epacumoBckas Onsra Huxonaesra T8
10. I'uzoesa Tanpa Cakoesna 4 @Z/j/‘/
11. 3onoteko Bauecnas IOpsenny y ‘:f"/
12. HUpxa Ceernana Bnamamuposna L2l
13. Hpxa Urops BaxTopopry o ; [
14. Kanamnnkosa AnHa AJjieKcaHIpOBHA ;
15. Kanssrosa Mapuna Tasperosna
16. Kecaesa Jlionmuna Cepreesna
17% Knouko Hanexna AuaronseBHa
18. Kobnora 3amana Dxyapnosna
19. Kopens Unna Bnamumuposna
20. Konyp l'amuna Hukonaesra
21. Konyp Haranes Anexcanaposna
22. JIsicokons MUpuna Anexceepna
23. Mypanosa 3e#inab Dnunamaesna AT A
24. Hasup6aesa Kapuna AxMatmkoHOBHa %f
25. CaupuzioB Muxaun Apkajisesuy 0 a—
26. Cepenapesa Cpetnana Uropesna Z ¢
27. Cnanosa Manana "aé3oBna 2
28. Txauenko Exatepuna Pomanosna (/27
29. Tpumacosa Hanexa Usanosua <z
30. Y noesraenko Jliogmuna Hukonaesna W
31. Ympuxuna Hatanss Ophenna W47
32. Qunonosa Anuna Boprcosra ) — L/
33. ®Denoceea Oxcana Muxaiinosua V"
34, Xeraryposa Panuna Batansesna e/ —
3s. Xpamenkosa JIunana Pomanosua 5 T
36. Xyraesa Anuna Bacunbesua } 7.
37. Illaranosa Mpuna Hukonaesna %‘/ -
38. laranosa Jiioamuna Bacunsesna L2l
39. Ixuns Jiomvuna BragumMupoBra W




